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TIMER SHEET

	
	Name
	Time Allowance
	Actual Time

	Opening
	
	1-2 min
	

	Toastmaster
	
	1-2 min
	

	Word of the Day
	
	1-2 min
	

	Speaker 1
	
	5-7min (4-6 for icebreakers)
	

	Speaker 2
	
	   5-7min (4-6 for icebreakers) 
	

	Topicsmaster
	
	1-2 min
	

	   Table Topics 1
	
	1-2 min
	

	   Table Topics 2
	
	1-2 min
	

	   Table Topics 3
	
	1-2 min
	

	   Table Topics 4
	
	1-2 min
	

	   Table Topics 5
	
	1-2 min
	

	General Evaluator
	
	2-3 min
	

	   Evaluator 1
	
	2-3 min
	

	   Evaluator 2
	
	2-3 min
	

	Grammarian / Ah Counter
	
	2-3 min
	


Green signal / Card at minimum time allowance.  Yellow at the middle point between the minimum and maximum. Red at the maximum time allowance. For example, Table Topic is 1-2 min. Green signal is up at 1 min, yellow at 1 min 30 second, and red at 2 min. Red signal stays on until the speaker finishes.

Speaker has 30 seconds beyond the red signal to wrap up his / her speech. 

Communication Manual Speech time allowance: Ice breaker (#1) 4-6 min, #2-#9 5-7 min, #10 8-10 min.
